g CASS Continuing
Education
\ Program

The following outlines the changes to the submission requirements, including the documentation and
verification standards for each applicable category. Regulated members are strongly encouraged to review
each change carefully to ensure a clear understanding of the updated expectations. Familiarizing yourself
with these requirements will help ensure that future CEP credit submissions are complete, accurate, and
supported by the necessary documentation, minimizing the need for follow-up or corrections during the
review and audit process.

1. For category 1) Professional Learning - Participation /i. SLQS or LQS course (Approved by the
Ministry to meet the academic requirement for leadership certification) (Maximum 15
credits/course), regulated members must confirm if a LQS or SLQS course was completed. Proof of
completion will be required in the form of one of the following documents:

o Certificate of Completion issued by the university or approved institution that delivered the
program.

o Official transcript displaying the university’s name and the member’s name confirming
successful completion of the required coursework.

o Alberta Education Leadership or Superintendent Leadership Certificate confirming the
member’s certification, which can be verified through the member’s TWINS (Teacher
Workforce Information System) account.

o Photo of the member’s SLQS/LQS certification identification card.

Step 1: Categories and Credits

Accreditation Category: IMPORTANT: Please select the appropriate accreditation category for your credits.

) View Accreditation Requirements

® 1) Professional Learning - Participation ~

O a. CASS CEP Course -- (10 credits/course)

O b. CASS Conference (Maximum 10 credits/conference)

© c. CASS Hosted Professional Learning Event (Maximum 10 credits/event)

© d. CASS Mentorship Program - Mentee (Maximum 15 credits/year)

O e. CASS Live Webinar (Maximum 3 credits/webinar)

O f. CASS Recorded Webinar, Learning Guide or Learning Lab (See CASS Resource Library) (Maximum 3 credits/
guide)

O g. CASS eLeadership Guide (See CASS Resource Library) (Maximum 5 credits/guide)

© h. CASS Research Report (See CASS Resource Library) (Maximum 3 credits/report)

@ i. SLQS or LQS course (Approved by the Ministry to meet the academic requirement for leadership certification)
- (Maximum 15 credits/course)

© 2) Leadership in Mentorship, Teaching, and Presenting v

L) 5) Veritiable Selt-directed Protessional Learning v

© 6) Unverifiable Self-directed Professional Learnin

Course Type: * SLQS
LQS

Approved Post-Secondary

Institution: *
Total Hours of Learning: * eg5 (round to 2 decimal places) @
Date of Certification Completion: * e.g. Sep1,2026 @ 7]

Optional Notes/Comments: Use the space below to make optional notes such as specific dates, specific titles or names, or content, as it relates to

system education leadership.



® a. Teach LQS or SLQS course (Approved by the Ministry for leadership certification)
(Maximum 20 credits/certification)

© b. CASS Mentorship Program — Mentor (Maximum 20 credits/year)
O c. Teach CASS CEP Course (Maximum 15 credits/course)
O d. CASS Conference or Event - Presenter (Maximum 5 credits/session)

) e. CASS Webinar - Presenter (Maximum 5 credits/webinar)

© 3) Professional Service v
© 4) Development of Professional Learning for CEP v
© 5) Verifiable Self-directed Professional Learning v
© 6) Unverifiable Self-directed Professional Learning v
Course Type:* O SLQS
O LQs
Approved Post-Secondary v
Institution: *
Total Hours of Learning: * g.5 (round to 2 decimal places) @
Date of Certification Completion: e.g. Sep1,2026 ﬁ 1]
Optional Notes/Comments: Use the space below to make optional notes such as specific dates, specific titles or names, or content, as it relates to

2. For category 2) Leadership in Mentorship, Teaching, and Presenting / a. Teach LQS or SLQS course
(Approved by the Ministry for leadership certification), regulated members must submit official
documentation from the university or educational institution confirming their role as a professor or
course facilitator. The documentation must clearly identify the member by name and specify the
course dates, including the year.

Accreditation Category: IMPORTANT: Please select the appropriate accreditation category for your credits.

T View Accreditation Requirements

1) Professional Learning - Participation
® 2) Leadership in Mentorship, Teaching, and Presenting A

O a. Teach LQS or SLQS course (Approved by the Ministry for leadership certification) * 7/ upload required -
(Maximum 20 credits/certification)

O b. CASS Mentorship Program — Mentor (Maximum 20 credits/year)
O ¢. Teach CASS CEP Course (Maximum 15 credits/course)
O d. CASS Conference or Event — Presenter (Maximum 5 credits/session)

O e. CASS Webinar - Presenter (Maximum 5 credits/webinar)

© 3) Professional Service v
© 4) Development of Professional Learning for CEP v
© 5) Verifiable Self-directed Professional Learning v

3. For categories 5) Verifiable Self-directed Professional Learning and Category 6) Unverifiable Self-
directed Professional Learning, regulated members must identify both the applicable SLQS/LQS
competency and the specific indicator from Ministerial Order #016/2026 or the employer’s policy
framework to which the claimed CEP credits relate.

LQS

Recording the LQS competencies is optional for your role (Deputy Superintendent).

1. Fostering Effective Relationships

Please select at least one indicator: *

[] a. acting with fairness, respect and integrity;

[} b. demonstrating empathy and a genuine concern for others;

[J c. creating a safe and caring environment that fosters and maintains respectful and responsible behaviours;

[_] d. creating opportunities for parents/guardians, as partners in education, to take an active role in their children’s education;

[} e. establishing relationships with First Nations, Métis and Inuit parents/guardians, Elders/knowledge keepers, local leaders and community members;
[[J f demonstrating a commitment to the health and well-being of all teachers, staff and students;

["1 @ artino enncictantlu in the hact intaracte nf ctiidante:



4. For categories 5) Verifiable Self-directed Professional Learning and category 6) Unverifiable Self-
directed Professional Learning, supporting documentation must provide verifiable evidence of
participation or attendance and clearly identify the member by name to confirm their involvement in
the professional learning activity.

F 5) Verifiable Self-directed Professional Learning ~

Verifiable self-directed professional learning may occur outside of the CASS CEP. Examples are listed below:
a. authoring or co-authoring a published article or book (e.g., in CASS Connection or Leaders & Learners);
b. completing a thesis, dissertation, or conducting a research project within a school authority (e.g., an action research
initiative);
c. attending a non-CASS provincial, national, or international conference, course, or workshop;
d. repeating a CASS CEP course to deepen understanding or apply new perspectives to leadership practice.

Note: Supporting documentation must include verifiable proof of participation or attendance and clearly identify the
member by name to confirm their involvement in the professional learning activity. (See Step 3 below) For example:
¢ Certificate of Completion
¢ Transcript (must include the name of the educational institution)
¢ Thesis / Dissertation (work must be completed by August 31 to qualify for credits in the current learning year)

Maximum 15 credits/year

5. For categories 1) Professional Learning - Participation / d. CASS Mentorship Program - Mentee and 2)
Leadership in Mentorship, Teaching, and Presenting / b. CASS Mentorship Program - Mentor, regulated
members must submit Part 3 of the new Mentorship Program Professional Learning Plan, signed by
both the mentor and mentee, as evidence of participation.

6. Forcategory 1) Professional Learning - Participation / a. CASS CEP Course, regulated members must
download their CEP course completion certificate from the associated Moodle course and upload it
to their Accreditation Profile.

“ How to Submit Credits

Step 1: Categories and Credits

Accreditation Category: IMPORTANT: Please select the appropriate accreditation category for your credits.

T5) View Accreditation Requirements

@ 1) Professional Learning - Particifation L

® a. CASS CEP Course -- (10 credits/course)

O b. CASS Conference (Maximum 10 credits/conference)

© ¢. CASS Hosted Professional Learning Event (Maximum 10 credits/event)

© d. CASS Mentorship Program — Mentee (Maximum 15 credits/year)

) e. CASS Live Webinar (Maximum 3 credits/webinar)

O f. CASS Recorded Webinar, Learning Guide or Learning Lab (See CASS Resource Library) (Maximum 3 credits/
guide)

O g. CASS eLeadership Guide (See CASS Resource Library) (Maximum 5 credits/guide)

© h. CASS Research Report (See CASS Resource Library) (Maximum 3 credits/report)

O i. SLQS or LQS course (Approved by the Ministry to meet the academic requirement for leadership certification)
-- (Maximum 15 credits/course)

Step 3: Supporting Documentation (Required *)
You must upload documentation to demanstrate your system education leadership learning for these credits.

CEP Course

You must upload your CEP course completion certificate, which can be downloaded from Moodle upon successful completion of the course.

« Accepted file types: DOCX, PDF, PPT, JPG, PNG, GIF
* Maximium 5 files

* Maximum 30 MB per file

File(s): AT Select files ]
g Add files to the upload queue and click the start button. @ List @ Thumbnails

Drag files here.



